Today’s Date _______________________ Your name _____________________________
Mobile Phone ________________________ Email _________________________________
Name of interest group/committee/Brotherhood/Sisterhood, other ___________________
Name of Contact ____________________________
Title of event _________________________________ Date of event__________________
Location of event _____________________________
Description of event. This is your sales pitch. Include the who, what, where, when, why, and how from above. Please write your promotional information below:
Please consider the following:
· Who is invited to attend (public or only TAE members, other)?
· What is the event? Is there a cost? If so, include cost.
· Where is the event taking place (location details)?
· When is the event happening/time & date?
· Why are you having this event? Why would members/public want to attend?
· How can people get more details (link, registration form, phone call, email address)?
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________

